Dara DIRECTOR .“

DataDirector 4.0 Scanning Instructions

1. Check to ensure that you are working with Version 1.3 of DataScanner.

o If you are not using version 1.3, please contact H'!'DataScanner 1.3.0

your system administrator and ask them to File Select Action Yiew Go Logout Help
download and apply the update before proceeding.

2. Check the bottom of your answer sheet. Downloadable Assessment Materials
e Ifyou finalized and printed your Answer Sheet prior to
December 22, 2011:
e Ensure that the “Enable Legacy Scanning” option
has been selected in DataDirector before scanning Ef“ Ef“
. With Student Names Without Mames (Generic)
your Answer Sheets. You will see an Exam ID at the
bottom of your sheet next to the Site ID.

Enable Legacy Scanning

Site ID: 9999999 ( Exam ID: 4560

e Place an “E” in front of this ID when searching for your Assessment in DataScanner.

x
—Subject —Academic Year rGrade — | [Scope
[ Career and Yocational Education a || 2011-2012 ] [a [ 45ight [] College Readiness ]
"] ELA - Reading [] 2010-2011 [JPre-k [17 [] ACT [] Carmman Assessments ]
] ELA - Writing ] 2009-2010 [k & ["] ADEPT [ Consortium ]
"] English Language Atts ] 2008-2009 11 19 [] AIMS [] Curriculurn Associates ]
] Literacy [ 2007-2008 [z [110 [ ALS Benchmark [ DIBELS ]
"] LOTE {Languages Other Than Er [13 11 [ BenchmarkiECC [] Districk ]
] Mathematics [ 11z [ Classroom [] District Benchmark ]
[] Other | 15 ] |
—Quick Search ————————————
0 E4560| G0 I Sorted By : I.C\uthor j In I.ﬂscending Order j
e If you finalized and printed your Answer Sheet after January 1, 2012:
e No extra steps within DataDirector are required. Download and print your Answer
Sheets as usual.
e You will see an Assessment ID at the bottom of your sheet next to the Site ID.
Site ID: 9999999 CAssessment ID: 4527
e Enter your Assessment ID exactly as it appears when searching for your Assessment in
DataScanner. Enter ONLY this ID number when searching for your Assessment in
DataScanner — do not add any extra letters.
x
—Subject —Academic Year rGrade —— | [ Scope
["] Career and Vocational Education « || 2011-2012 1 [a [] 45ight [] College Readiness []
["1 EL& - Reading ] 2010-2011 IPre-k [17 [l acT [ Common Assessments I
[ ELA - Wiriting ] 2009-2010 1K [a [ ADEPT [ Consortium ]
[] English Language Arts ] 2008-2009 11 [a [T AIMS [ Curriculum Associates ]
[ Literacy ] 2007-2008 12 []10 [] ALS Benchmark ] DIEELS ]
[] LOTE {Languages Cther Than Em [13 111 [ Benchmark/EoC [ Diskrict ]
] Mathematics 14 112 [ Classraom ] District Benchmark I
[] Other =] [1s 1] | |
—Quick Search__————
ID: Sorted By : I.C\uthor j In Inscending Order j

3. Continue to scan your document normally.

Questions? Please contact your Account Manager or call DataDirector Customer Support at 877-411-1629. 1
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